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MEMORANDUM FOR: Chief, Audit Staff
General Counsel
Comptroller
Chief, Medical Staff
Director of Security
Director of Logistdics

SUBJECT: Weekly Activity Reports to the DD/S

1. I have been asked by Colonel White to study
the need for activity reports and to advise him on
continuing them.

2 'To further this study I would appreciate
receipt of the following information by 25 March 19553

a, Total man hours expended weekly on the
report, Include man hours required at all levels
to maintain records, collect data, prepare feeder
reports, and compile the final report for subw-
mission to the DD/S.

be Percentage of total man hours required
(paragraph 2a above) that would be expended on
record keeping and intra=office reporting whether
or not a report was submitted to the DD/S.

ce General opinion of the need for an active
ity report and recommendations on reporting fre-
quency, submission date, format, and content,

Chief, Management gtaff

Approved For Release 2005/11/21 : CIA-RDP70-00211R000300150043-4

25X1



